Earmark Processing “Tag-By-Batch Approach”:
1.  Accounting creates a batch. (i.e. with # 1070901).

2.  Accounting emails batch number to Candidate Fundraising.

3.  Candidate Fundraising pastes batch # into all earmarks.

4.  Candidate Fundraising enters 4-character State & District code into “Track” field (i.e. “AZ01”).

5.  Accounting closes the batch.
6.  Accounting validates the batch (check for ST-DI in the track field.).

[7.  Batch number with ST-DI code appended (i.e. 1070901AZ01) is included in the record of each outgoing check.]
